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Vietnam Forest Certification Office
46 Duc Thang street, Bac Tu Liem District, Ha Noi
Tel: +84 2466857688, Email: vfco.vietnam@vafs.gov.vn ; Web: vfcs.org.vn  



                                                                                                                                                                                                                                          

REGISTRATION FORM FOR NOTIFICATION 
OF CERTIFICATION BODY OPERATING SUSTAINABLE FOREST MANAGEMENT CERTIFICATION
I. Certification body information
	1. Certification body
	

	Organization name
	

	Address
	

	Contact phone number
	

	Email
	

	TAX code
	

	Business license, place and issue time
	

	Representative name
	

	Position
	

	Email 
	

	Contact phone number
	

	Name of person will be signed the notification contract 
	

	Position of person will be signed the notification contract 
	

	Email of person will be signed the notification contract 
	

	Contact phone number of person will be signed the notification contract 
	

	2. Representative of CB in Vietnam (if have)
	

	Organization name
	

	Address
	

	Contact phone number
	

	Email
	

	TAX code
	

	Website
	

	Business license, place and issue time
	

	Representative name
	

	Position of representative
	

	Email of representative 
	

	Contact phone number of representative
	



II. Information and attached documents
	☐	(1) A copy of the business registration license at located country;

	☐	(2) A copy of the business registration license in accordance with Vietnamese law (if have); 

	☐	(3) A copy of representative office establishing license (for a foreign organization) (if have);

	☐	(4) A copy of the accreditation certificate which confirmed that Certification body is accredited to operate audit and certification of Forest management system (with copy of document submitted to accreditation body); 

	☐	(5) List of auditors will carry out auditing job in Vietnam (name, certificate, auditing experiences,…); 

	☐	(6) Copy of certificate of registration of certification activities for sustainable forest management (According to Decree No. 107/2016/ND-CP prescribing conditions for provision of conformity assessment services);

	☐	(7) Degree, certificate of auditors


[bookmark: _Hlk130199392]Note:  It is compulsory to have document (1) and/or (2), document (4), (5), (6), please click in checkbox ☐ to confirm document is attached. 
III. [bookmark: _Hlk130199421]List of auditors will operate VFCS/PEFC FM auditing activity in Vietnam
[Listed name of auditors will operate VFCS/PEFC FM auditing activity in Vietnam, detail information and any degree, certificate in attached document]
1. xxxx
2.xxxx
3.xxxx
4.xxxx
IV. Declaration
[bookmark: _Hlk130199504]I hereby declare that I have read and understood the notification process of the Vietnam Forest Certification Scheme (VFCS) and Programme for the Endorsement of Forest Certification (PEFC). The information provided in this profile is complete and truthful.
….,….day…month….year
	
	Legal representative of the registration organization 
(Signed and stamped)



[bookmark: _Toc8227761][bookmark: _Hlk130199608]ANNEX: LIST OF AUDITORS OPERATING VFCS/PEFC FM AUDIT ACTIVITY                         IN VIETNAM 

	No
	Name of auditor
	Year of birth
	Degree, training certificate (*)
	Auditing experiences summary (**)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	…
	
	
	
	


Note: 
(*) Listed and attached evidence about degrees, certificates;
(**) Provide summary about FM auditing experiences: name of CB, name of client, type of audit (FM/CoC), position in auditing job, auditing time and manday; 
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